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0 HOPMATHBHOM JIOKAJIBLHOM aKTe
MYHHIMNAILHOTO GIOKETHOI0 YUpesKIeHHs J0NOJIHHTEILHOI0 00pa3oBaHus
«llenTp aerckoro TBopuecrsa» Hoo-CaBuHoBckoro paiiona r. Kazanu

1. O01mme noJ10KeHHs

1.1. TlonoxeHue © HOPMATUBHOM IJIOKaJbHOM akTe MyHHUHUIIAIBHOIO
OFOKETHOTO  YUPEKAEHUS JIOTONHUTENBHOrO 00pa3oBaHust «lIeHTp aeTcKoro
tBopuecTBa Hoso-Casunosckoro paiiona r. Kasanm (manee - «[lomoxenue» u
«IJIT») ycTranaBnuBaeT eiMHble TpeOOBaHNA K HOPMAaTHBHBIM JIOKAJIbHBIM aKTaM, X
MOAroTOBKEe, OMOPMIIEHHIO, TIPUHATHIO, YTBEPIKIEHHIO, BCTYIUICHHIO B CHIY,
BHECEHHIO H3MEHEHUH U OTMEHE.

1.2. Hacrosimiee [lonoxenne SBIseTcs HOPMATHBHBIM JTOKanbHbIM akToM LT
1 0053aTeNIbHO K MCIIONHEHUIO BCeMH yJaCTHHKaMH 00pa30oBaTeIbHbIX OTHOILEHHUH.

1.3 . Tlono)xeHue TOArOTOBIEHO HA OCHOBaHWU 3akoHa PDelepaJbHOro 3aKOHA
ot 29 nexabpst 2012 roma Ne 273-@3 «O6 obpazoBanun B Poccuiickoit @enepanuny,
Tpynosoro koxaekca PO (nanee - TK P®), I'paxknanckoro Konexca P® (nanee - TK
PO).

|.4. Jlokaneuslii HopMaTuBHbIM akT LIJIT (mamee - JOKaNbHBIH akT) - 3TO
HOPMATHMBHBIM MPaBOBQM  [OKYMEHT, COMEpXKAallMd HOPMBI, pPEeryJHpyroliue
obpazoBarenpHble orHomeHus B IIJIT B mpemenax cBOed KOMIETCHUMH B
COOTBETCTBUM C 3aKoHOomaTenbcTBOM Poccuiickori ®denepaunuu, B IOPSJKE,
ycraHoBieHHOM YcTaBom LIIT,

1.5. JlokaneHble axkthl LT gelicTByeT TOJNBKO B IpeAenax JaHHOM
06pa3oBaTesbHOM OpraHU3aliy 1 He MOTYT PEryJIHpOBaTh OTHOIICHUS BHE €€.

1.6. JlokasibHBIE aKThl H3JAIOTCS [0 OCHOBHBIM BOIIpOCAM OpraHMU3alMd H
OCyIIleCTBJIEHMsI 0OPa30BaTEIbHON JeATeIbHOCTH 00pa30BaTeIbHON OpraHu3alluy, B
TOM YHCIe O BOIPOCAM, PerJaMeHTHPYIOIMM IpaBuiIa IpHeMa 00y4arolluxcs,
PEXHM 3aHATHH 00yuaromuxcs, (GOpPMBI, NEPHOJUYHOCTb H IOPANOK TEKYILETO
KOHTPOJIS YCIIEBAEMOCTH U [TPOMEKYTOYHOH aTTeCcTalMu O0y4arolUMXcs, OPSIOK 1
OCHOBaHMs I1€PEBOMA, OTYMCIEHHUS M BOCCTAHOBJICHHUs OOYYAFOLIUXCS, IMOPAIOK
o(hOpMIIeHHs] BO3HMKHOBEHWsI, NPHOCTAHOBIEHHA M NPEKPAILEHHs OTHOILICHHH
MeskIy oOpa3oBaTenbHOM opraHusanueil ¥ O0ydaromUMHCA W (WIIH) POAUTENSIMU
(3aKOHHBIMY IIPEICTABUTEIISIMH ) HECOBEPIICHHOIETHUX 00y9aroIMXCs.

Lis JlokaneHbIe aKTBhl, COOTBETCTBYIOLLHE BceM  TpeOOBaHUAM
3akoHOmaTenbcTBa P®, ABIAIOTCH 00s43aTebHBIMH K  HCIIOJHEHHIO BCEMH
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Yy4acTHHKaMH 00pa30BaTeIbHBIX OTHOIIEHHH.

1.8. HopMsl 10KanbHBIX aKTOB, YXyALIAIOUIKE MTOJIOKEHHE 00YYarOIIMUXCs WK
pabOTHHKOB 00pa30BaTeNbHONM OpraHM3alUKM [0 CPABHEHHMIO C IIOJIOXKEHHEM,
yCTaHOBIIEHHBIM 3aKOHOJATeIbCTBOM 00 o0pa3oBaHuH, TPYAOBBIM
3aKOHO/JATE]bCTBOM JIMOO NPHHATBIE C HApyLIEHHEM YCTaHOBJIEHHOIO IOpsAAKa, He
NPUMEHAIOTCS U MOAJIeKAT OTMEHE.

1.9. Jlokanbuele akTel LIIT yTpauuBaroT cuily (IIOJHOCTBIO MM B OTAEIBHOMN
4acTH) B CIEAYIOIIMX CITydasx:

- BCTYIUICHHE B CHIIy akTa, NPU3HAIOLIEro MJaHHBIH JIOKAJIBHBIH aKT
YTPaTUBIINM CHUITY;

- BCTYIUICHHE B CHJIY JIOKAJILHOIO aKTa OOJbIIEH IOpHIUYECKOH CHIIBI, HOPMBI
KOTOPOI'0 IIPOTHUBOPEYAT IOJIOKEHUIM JaHHOTO JIOKAJIBHOIO aKTa;

- MPU3HAHKE CYJOM WJIM MHBIM YIIOJHOMOYEHHBIM OpPIaHOM IOCYAapCTBEHHOM
BJIACTH JIOKaJIbHOI'0 aKTa AT [IPOTUBOPEYALLAM JEUCTBYIOLIEMY
3aKOHOJATENbCTBY.

1.10. Jloxansueri akt LI/IT, yTpaTuBmuii crity, He MOAJIEKHUT HCIIOIHEHHIO.

II. Hean u 3agaum _

Llensmu ¥ 3amayaMu HacTosero [Tonoxenue ABIAIOTCA:

- CO3JIaHHe €JMHOM U COIVIaCOBAHHOW CUCTEMBI JIOKaIbHEIX akToB LIJIT;

- obecrieueHre NpUHLMIA 3aKOHHOCTH B HOPMOTBOPYECKOM J€ATEIBHOCTH
LIAT;

-COBEPLIEHCTBOBAHHME IIpOLECCa IOArOTOBKH, OG(OpPMIIEHHS, TPHHATHA H
peayM3alyiy JJOKaJIbHBIX aKTOB;

-peloTBpallleHue  TyOnupoBaHUS  peryJUpOBaHUs  OOIIECTBEHHBIX W
obpa3oBarenbHbIX oTHOIIeHUH B [IJIT.

I11. Buabl 1oKAJABHBIX AKTOB

3.1. JesrensHocts LI/IT pernameHTHpYeTCS ClIeAYIOIIMMH BUIaMHU JIOKAIBHBIX
aKTOB: IIOJIOKEHHMs, IPUKa3bl, pPACIOPSIKEHUS, WHCTPYKIHH, JOKHOCTHBIE
UHCTPYKLMHM, NpaBuia. llpencraBneHHEBIN INepeyeHb BHIOB JIOKAIBHBIX AKTOB HE
ABJISETCS UCUYEPIIBIBAIOIINM.

3.2.JIokanbnsle akTel LIIT MoryT ObITh KilaccuUIIMPOBaHEL:

a) Ha TPYIIIBI B COOTBETCTBUH ¢ KoMmneTeHnuen [I/IT;

- IOKaJIbHBIE aKThl OpraHU3aIl[HOHHO-PACIIOPSAAUTENIBHOIO XapaKTepa;

-JIOKaJIbHEIE aKTBI, periaamMeHTHPYIOIIHe BOIIPOCHI  OpraHU3alU{
o0pa30BaTeNbHOrO MpoIiecca;

-JIOKaJbHBIE aKThl, pErIaMEeHTUPYIOLHe OTHOLIeHUs paboTomarens cC
pabOTHHKAMM U OpraHU3aLHrI0 Y4eOHO-MeTOMYeCKOi paboThI;

-JIOKaJIbHbIE aKTBl, pernaMeHTHUpYIONIHe NESATeIBHOCT  OpPraHoB
camoynpasienust LIIT;

-JIOKaJIbHBIE aKThl, PErIaMEeHTUPYIOLMe aJAMUHUCTPATUBHYIO U (DUHAHCOBO-
X034 CTBEHHYIO J1eATeTbHOCT; '




- JIOKaJIbHBIE aKTHI, 00ecneYrBaoIie BeIeHHE J€I0IIPOH3BOACTBA.

0) 1Mo KpUTEPHUSAM:

- 110 CTENIEHU 3HAUMMOCTH: 00s3aTeNIbHble i Heo0A3aTe/IbHBIE,

- 110 chepe AeHCTBH: OOLIEro XapakTepa U ClelHalbHOr0 XapaKTepa,

-0 KpyTy IMI: pacmpocTpaHsionmecs Ha Bcex pabotaukoB LT u He
pacmpoCTPaHsIOIIIecs Ha BCeX paOOTHUKOB OpraHU3alliy;

-no crocoby npuHATUS: npuHAMaemble pykosoautenem LUIT exuHONM4YHO
¥ [pHHAMAaeMble C Y4eTOM MHEHHS IPENCTaBUTEIBHOIO OpraHa Y4acTHUKOB
00pa3oBaTeIbHBIX OTHOLIEHHI,

- TI0 CPOKY JA€HCTBHSL: [IOCTOSHHOTO JIeiCTBHSA M OeCCpOYHBIE C ONpe/eIeHHbIM
CPOKOM JIeHCTBHS,

- 110 CPOKY XpaHEeHHs: [IOCTOSIHHOTO XpaHeHHsl, 75 JIeT ¥ ApyTHe.

IV. Ilopsiiok NOArOTOBKH JIOKA/JbHBIX AKTOB

B LT ycraHaBIMBaeTcs CIEAYIOIIHHA MOPSAAOK INOATOTOBKH JIOKAIBHBIX
aKTOB:

4.1. IHUIIHaTOpOM NOATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITE:

- YUpEeOUTENb; .

- Oprabl YIIpaBJeHus: 00pa3oBaHUEM;

- aqvunaucrpars LT B nune e€ nupexTopa,. 3aMeCTUTeNIeH JUPEeKTOopa;

- cTpyKTypHOe noapasaenenue LIT;

- YYaCTHUKH 00pa30BaTeIbHBIX OTHOLIEHHH.

OcHOBaHMEM Ui ITOATOTOBKM JIOKAJIBHOIO aKTa MOTYT TakKXe SBJATbCSA
W3MeHenus B 3akoHojaTtenbcTBe P®, PT (BHeceHHME M3MEHEHMM, W3aHME HOBBIX
HOPMATHBHBIX [IPABOBBIX aKTOB).

4.2. TIpOEKT NOKaJbHOTO aKTa TIOTOBHTCA OT/IC/IbHBIM pPAOOTHHKOM HWIIH
rpynmoii  paboTHMKOB 10 mopydenuio aupekropa LIJIT, a Taxke opraHoM
camoymnpasnenust LIIT, KOTOPBIH BEICTYIHII C COOTBETCTBYIOLIEH HHHIIATHBOMH.

43. TlogroToBka JIOKaJIbHOTO akTa BKJIOYaeT B cebs  u3ydyeHue
3aKOHOJATENBHBIX ¥ WHBIX HOPMATMBHBIX akroB, JokaibHbIX axtoB LT,
pEeraMeHTHPYIOLIUX T€ BOINPOCHI, KOTOpbIE IPEAronaraeTcs OTpasuTh B MPOCKTE
HOBOT'O aKTa, ¥ Ha 3TOH OCHOBE BBHIOOpP €ro BHJa, COJAEpIKaHHs U MPE/CTABICHHE €ro
B IIUCBMEHHOH (opMe.

4.4, TlogroroBka Haubolee BaXKHBIX JIOKATHHBIX aKTOB (IIPOEKTOB PELICHUH
coBpaHuii, TIeJICOBETOB, OPraHOB CaMOYIIPaBIIeHHs, IPUKA30B, IONOXEHHUH, IIPaBHII)
JI0JDKHA OCHOBBIBATHCS Ha pe3yJbTaTaX aHalu3a OCHOBHBIX CTOPOH AEATEIIBHOCTH
LI/IT, TeHAeHIHii €€ pa3BUTHA U CI0KUBIIEHCS CATyalluu.

4.5. [lo Bompocam mpuema Ha paboTy, II€peBONOB, YBOJbHEHUH,
TIpefloCTaBlIeHHs] OTIYCKOB, TIOOIUPEHHH WJIH TPUBICYEHHUS COTPYIHMKOB K
JTUCLMIUIMHAPHON WM MaTepHalbHOM OTBETCTBEHHOCTH W3JAIOTCA IIPUKa3bl, B
cootBetcTBUU ¢ TK PO.

4.6. TIpoeKT JIOKAIBHOTO aKTa MOJJIEKHUT 0043aTeIbHON [IPAaBOBOM 3KCIIEPTHU3E
M [pOBepKe Ha JIUTEPATypHYIO IPaMOTHOCTh, KoTopas mpoBoxurcs LIAT
CaMOCTOSATENBHO MO0 ¢ y4acTHEM IMPUBJICYEHHBIX CIENMATHCTOB. JIOKaNbHBIA aKT,
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He MPOLLEIIINIA IPAaBOBYIO SKCIIEPTU3Y, HE IIOJIEKUT PACCMOTPEHHUIO U IPUHATHIO.

4.7. TIpoeKT NOKaJbHOrO aKTa MOXeT OBITh IPEJICTAaBIEH Ha O0CYXIEHHE.
®opMEI IIpeACTAaBIEHUS Ui [PEABAPUTENBHOTO OOCYXIEHHS MOIyT OBITh
pa3IMYHSIMM, —HampuMep, pa3sMelleHHe I[POoeKTa JIOKaJbHOIo  aKkTa Ha
HHOOPMALIOHHOM CTEHJE B MeCTe, JOCTYIIHOM s BceoOmero obo3penus, Ha
caiitre LIJIT, HampapjeHHe IIPOEKTa 3aUHTEPECOBAHHBIM JIMIAM, Ha OOImeM
cobpanuu pabotHukos LT u 1.1

4.8.Ilpu  HeoOXONMMOCTH  JIOKAIBHBIM  aKT  IPOXOAUT  MPOUEHYPY
COTJIacOBaHUA.

4.9. Cpoku ¥ TOPSIOK pa3pabOTKH IPOEKTa JIOKABHOIO aKTa, MOpsSJOK ero
COIIacOBAaHMs YCTaHABIMBAETCS JIOKAJIBHBIM aKTOM II0 BEICHHIO JeI0NpPOU3BOJCTBA
B LIIT.

V. Ilopsaok NPHHATHA H YTBEPAIECHHS JIOKAJIBbHOI0 aKTa

5.1. JIokanpHBIH aKT, MPOIUECAIIMH IpaBOBYIO H JTUTEPATYPHYHO SKCIEPTU3Y, a
TaKKe MpOLEAypy COITIaCOBAHHUA, MOUIEKHUT TMPHHATHIO KOJUIETHAIBHBIMH
opraHamu ympasieHus (obiee cobpaHue pabOTHHMKOB, NMENArOrHYeCKUil COBET) U
yreepxkaenuto gupekropoM LIJIT B coorsercTBum ¢ ¥Ycrasom LI/IT.

5.2. I1pu NPHHATHH JIOKAIBHBIX aKTOB, 3aTParMBaOIMX IpaBa 00y4aroIuXcs,
VYUTHIBAETCS MHEHHE POJUTeNIeH (3aKOHHBIX IPEJICTABUTENEH).

5.3. He nmopnexar NprMeHEeHHIO JTOKAJIbHbIE aKThl, YXYAIIAIOIINE TIOJI0XEHNE
pabOTHHKOB II0 CPAaBHEHHIO C TPYJAOBBIM 3aKOHOJATENIBCTBOM, KOJIEKTHBHBIM
Z0rOBOPOM, COTJIAIIEHHSMH, a TaKKe JOKaJIbHBIE aKThl, PHHATHIE C HapyLICHHEM
y9eTa MHEHHs 0011ero coOpaHusl pabOTHUKOB.

5.4. Tlpomemmmuii Mpouexypy IPHHATHA JIOKANBHBIM aKT YTBepXkAaeTcs
mupextopom LIIT. Tlpouenypa yTeepskaeHHS 0QOpMIIAeTCs NPUKa3OM AMPEKTOpa
LIAT.

5.5. JIokanpHBIH aKT BCTYIAeT B CHIIy C MOMEHTa, YKa3aHHOIO B HEM, 0O, B
ciTydae OTCYTCTBHS TAKOTO yKa3aHWs, 10 MCTEYCHUH 7 KaJICHIApHbIX ITHEH ¢ JaThl
NPUHATHS JAaHHOTO JIOKAJIBHOTO aKTa.

JlaToli NpHMHATHS JIOKAIFHOTO aKTa, TPeOyHILIero yTBEPKAECHHUsS AHUpEKTOpa
LIJIT, ssBnsieTcs JaTta TaKOro yTBEPIKACHHA.

5.6.ITociie  yTBepKIEHHS JIOKAJIBHOrO aKTa IPOBOJUTCS  Ipoueaypa
O3HAKOMJIEHHS C HHMM YYacTHHKOB 00pa3oBaTeNbHBIX OTHOLIEHHH, Ha KOTOPBIX

PacIpOCTPaHSIIOTCS MOJI0XKEHHS JJaHHOTO JIOKAJIBHOTO aKTa.

VI. Odopmiienne JIOKAJIbHOIO aKTa
OdopmieHre  JIOKIBHOIO  aKTa  BBINOJHSAETCS B COOTBETCTBHH  C

TpeGoBanusaMy  «[ OCYHapCTBEHHON CHCTEMBI JOKYMEHTAL[HOHHOIO OOecIedeHHs
ynpasienus. OcHoBHble monokeHus. OOmue TpeOOBaHUsT K JOKyMEHTaM H

cayxk6aM  JOKYMEHTalMOHHOTO  obecnedeHus», a  TaKKe  HOpPMaMH
«YHUQUIUPOBAHHOM CHCTEMBI JOKYMEHTAIlMH. YHUQUUUPOBAHHAs CHCTEMa
OpraHu3alliOHHO-PACIOPs AUTEIbHON OOKYMEHTAIUH. TpeboBanus K

opopmnenuro nokymentoB. I'OCT P 6.30-2003» (yrB. IlocTaHoBneHHeM
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I'occrannapra Poccuu ot 03.03.2003 Ne 65-ct «O NpHHATHM M BBEIEHHUH B
JIeHCTBHE rOCYAapCTBEHHOIO cTaHaapTa Poccutickoit @enepaumn»). [Ipu 3ToM:

6.1. CtpyKTypa JIOKalbHOro aKTa JODKHA 00eCIIeYMBaTh JOTHIECKOEe Pa3BUTHE
TEMBI NIPU4BOBOIO peryiaupoBanus. Ecnu Tpebyercs pa3bsicHEeHHE LeJle 1 MOTHBOB
ONPUHATHS JIOKAIBHOTO aKTa, TO B IPOEKTe [aeTCs BCTYIIUTENbHAas 4YacTb -
npeamOyia. [TonoxeHnss HOpMaTUBHOTO XapakTepa B IpeaMOyy He BKJIFOUarOTCS.

6.2. HopmaTuBHBEIE IpeInHcaHus O(GOPMIISIOTCS B BHIE IYHKTOB, KOTOPHIE
HYMEPYIOTCsS apaOCKUMKM LM(QpaMH C TOYKOM M 3arojJIOBKOB He HMMEKOT. [IyHKTHI
MOTYT MOJPa3NeNAThCS Ha IMOAIYHKTHI, KOTOpble MOTYT HUMETh OYKBEHHYIO HIIH
HHOPOBYIO HyMepalHIO.

6.3. 3HauuTeNnbHBIE IO 00BEMY JIOKAJbHbIE aKThl MOTYT JEUThCS Ha IJIaBBI,
KOTOpbIE HYMEPYIOTCS PUMCKUMU LH(DpaMH H HMEIOT 3aroJIOBKH.

6.4. Eci B JIOKaJIbHOM aKTe IPUBOJAATCS TaOJULBI, IpadUKH, KApPThl, CXEMBI,
TO OHHM, KaK IpaBUjIO, JIOJDKHBI OQOPMIATECA B BHAE MPHIOKEHHH, a
COOTBETCTBYIOIIME ITyHKTHI aKTa JOJDKHBI UMETh CCHUIKH Ha 3TH IPHIOKEHH.

6.5. JIokalbHBIN aKT ¢ NPUIIOKEHHAMH JODKEH UMETh CKBO3HYIO HYMEpalHio
CTPaHHMII.

6.6. JlokanpHBIM aKT U3/1araeTcs Ha rocyaapCTBEHHOM s3bike PD u jnomkeH
COOTBETCTBOBATh JIUTEPATyPHBIM HOpMaM. '

6.7. CTpyKkTypa JOKaJIbHOTO aKTa AOJKHA OBITH JIOTHYECKH OOOCHOBAHHOM,
OTBEYAIOIled LeNssM M  3a7adyaM I[IpaBOBOIO  PEryJIHPOBaHMs, a TaKke
obecreynBarolel JIOTHYECKOE pa3BUTHE M INPAaBUIBHOE IIOHHMAaHHE JaHHOI'O
JIOKaJbHOTO aKTa.

6.8. B NOKanbHBIX aKTax [arOTCs OIpeeleHUS BBOIUMBIX HOPHUINYECKHUX,
TEXHHYECKMX M JPYI'MX CIENUAIbHBIX TEPMUHOB, €CIM OHH He SBISIOTCA
OOLIeM3BECTHBIMU M HEYNoTpeOIsieMbIMH B 3aKOHOJATENLCTBE PoccuiicKoit
®@enepallii ¥ peTHOHAJIBHOM 3aKOHOIATEIbCTBE.

6.9. He nomyckaercs mnepenuchiBaHHe ¢ 3aKOHOB. [IpM HEOOXOAMMOCTH 3TO
nenaercs B OTCBUIOYHOM (hopme.

VII. OcHoBHbIe TPeOOBaHHS K JTOKAJIBHBIM aKTaM

Jlokanenele akTel LIJIT 1OKHBI COOTBETCTBOBATH ClIEIYIOIIMM TPeGOBAHHAM:

7.1. Ionoscenue NOIDKHO COAEPKATh CIeAyIOLIHe 00s3aTeNbHble PEKBH3UTHI:
o0o3HaueHHe BHIA JIOKAIBHOTO aKTa; ero HaMMEHOBaHHE, TPU(BI: IPUHATO,
YTBEPXKJICHO, COracoBaHO, TEKCT, COOTBETCTBYIOIIMI €r0 HAaUME@HOBaHUI; OTMETKY
0 HAJIMYUU IIPUIIOKEHHS U COTTIACOBAHUS.

7.2. Ilpasuna nOIXHBI cOlepXKaTh ClEOyIoL(He 00s3aTelbHble PEKBH3HTEHI:
0003HaYeHHe BHUJIA JIOKAJIBHOTO aKTa; ero HaWMEHOBaHWe, I'PUGBI NPUHATHS U
YTBEPXKIACHHUS, TEKCT, COOTBETCTBYIOIIHMHA €ro HaMMEHOBAHMIO; OTMETKY O HaIMYHH
IPHIOKEHUS.

7.3. Hucmpykyuu NOTKHBEL COZlEpXKaTh CleAyIoLlHe 00sI3aTelbHble PEKBU3HUTEI:
0003Ha4YeHHEe BHJA JIOKAJIBHOTO aKTa; €ro HauMeHOBaHHWEe; IpUGBl NPUHATHS U
YTBEPXKICHHS, TEKCT, COOTBETCTBYIOLIUM €r0 HaMMEHOBAaHUIO; OTMETKY O HaJIHYHH
IPUIIOKEHHS. -




7.4. Pewenus IOJKHBI COIEP)KaTh CJeAyIOIIHe O00s3aTelbHblE pPEKBU3MTHIL:
o0o3HaYeHHe BHA JOKAJIbHOTO aKTa; MECTO M JaTy IPHUHATHS, TEKCT, JOJDKHOCTD,
daMuIHI0, HHUIKATB! ¥ TOANKCH JIMIA, IPUHSABLIETO PEIIEHHE, OTTUCK IIEYaTH.

7.5. Ilpukazer u pacnopsascenus pupekropa LT mpomxHBI coxepxaThb
creayroue o0s3aTeNbHble PEeKBU3UTHL: 0003HaYeHHUE BUA JOKAIBHOIO aKTa M €ro
HaWMEHOBaHHWe, JaTy IPUHATUSA, PEruCTPalMOHHBIA HOMEpP, TEKCT, IOJIKHOCTS,
daMIIHI0, HHUIMAIBl U ToAnuck pykosoauress LIJIT.

7.6. Ilpomokoner u axmvel NOJKHBI COIEPXKATh CIEAYIOLIMe 00s3aTebHbIE
DEeKBH3HTH: O000O3HaueHHe BHUAA JIOKAJIBHOIO aKTa; JaTy MpPHHATHsA, HOMeEp;
KOJHYECTBO IPHUCYTCTBYIOUIUX; TEKCT, COAEPIKALIUM ITIOBECTKY IHs, ONMCAHHUE XO/a,
MOpsAKa W IPOLEAYPHl COBEPIIAEMBIX OIpENeNeHHBIX (FOPUIUYECKH 3HAYMMBIX)
neficTBHil MO0 OTCYTCTBHME OIpedesieHHBIX (AKTOB; MOKHOCTh, (PaMHUIIHIO,
HHHIHAIEI ¥ TOMITUCH JIMIA (JHL), COCTAaBUBIIMX WJIM MNPUHHUMABIIMX y4dacTHE B
COCTaBJICHHH IIPOTOKOJIA UIIH aKTa.

7.7. Memoouueckue pexomenOayuu JOJDKHBI COJAEpPXaTh CIEXyIOLIUe
obs3aTenbHbIE PEKBU3UTHI: 0003HAUYEHHEe BHU/Ia JIOKAJIBHOI'O aKTa, JaTy NPUHATHS, ero
HaWMEHOBaHHE, TEKCT, COOTBETCTBYIOIIMI €ro HAaUMEHOBAaHUIO U COJEpIKalUi
VKa3aHHe Ha BHJ, HAUMEHOBaHHEe U ATy NMPUHATHS MPAaBUI WM UHCTPYKIIHHA, HOPMBI
KOTOPBIX Pa3bsSICHAIOTCS, KOHKPETH3UPYIOTCS MWK AGTAIU3UPYIOTCS METOAHYECKMMHU
pPEeKOMEeHJAlUsIMH; JOJDKHOCTh, (DaMMJIMSA, MHHLHMANBl JHMLA (ML), COCTABHBIIMX
MEeTOAMYeCKHUe PEKOMEHAlHH.

7.8. Ilpoecpammer u maaHel OOJDKHBI COAEpPXaTh CIEXyIOLHe oO0sA3aTelbHbIe
PEeKBH3MTHI: 0003HaUEHUE BHJIA JIOKAJIBHOTO aKTa; JaTy NPUHATHs, HaUMEHOBaHHE U
TEKCT JIOKATBHOI'O aKTa, COOTBETCTBYIOLIME €r0 HAMMEHOBAHHIO.

7.9. [Honscnocmuas uHcmpykyusa. JIOMKHOCTHasT HMHCTPYKUMA paOOTHHKA
NOJDKHA COJEpXKaTh CIeAyIoIIMe pa3fensl: oOlLIve IMOJIOKEHHs; OCHOBHBIE 3alayH,
nmpasa, MpenocTaBisieMble PabOTHHKY M ero oOsf3aHHOCTH;  B3aUMOJEHCTBHI;
OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE W  HECBOEBPEMEHHOE  BBHIIIOJIHEHHE
(HeHCIIONIHeHHe) 00sS3aHHOCTEeH, MPeIyCMOTPEHHBIX MIOJKHOCTHOW HHCTPYKLHEH;
TpeGoBaHUs K pabOTHUKY.

IMpu pa3paloTke MOHKHOCTHBIX HHCTPYKIMH pabOTHMKOB pEKOMEHAyeTCs
pykoBojcTBoBatbes [Ipukaszom Munsnpasconpassutus P® ot 14 asrycra 2010
roma Ne 593 «O6 yrBepknmeHud EQWHOTO KBaIM(UKALMOHHOIO CIpPaBOYHUKA
IO/DKHOCTEH  pYKOBOJUTENEH, CHEUAIMCTOB W CIyXalluX,  pasfjeln
«KBanuduKalrOHHBIE XapaKTePUCTUKU JOIDKHOCTEH pabOTHUKOB 00pa30BaHUmY.

7.10. Ilpy mnDoOAroTOBKE JIOKAJIBHBIX AaKTOB, pPEryJHPYIOIIHX COLHMAIBHO-
TPYIOBBIE OTHOIIEHUS (HalmpuUMep, KOJUIEKTUBHBIA JOTOBOp, NpaBUla BHYTPEHHETO
pacropsizika ¥ Jp.) cliefyeT pyKOBOACTBOBATECSA PEKOMEHIAIUAMH O HHX.

7.11. Cpenu noxanbHbeiX akToB LI/IT BeICUIyIO IOPHAMYECKYHO CHIIy HMMEET
Veras LJIT. Ilostomy npunumaemele B L[JIT mnokanbHBIE aKTBl HE JOJDKHBI
MIPOTUBOPEYHUTH €r0 Y CTaBy.

VIII. [JokymeHTauus

8.1. JlokanpHble aKThl NPOXOLAT IPOLELYPY PErdcTpaldd B CIELHaJbHOM

6




AKypHae.
8.2. OOs3aTenbHOH  perucTpalMM  IOMIEXKAT [OJIOKEHHsS, TpPABMIA,
HHCTPYKIWH, IPHUKa3bl U pacrnopspkeHus qupekropa LIJIT.
8.3. Perucrpanuio JOKAaIbHEIX aKTOB OCYIIECTBJISET OTBETCTBEHHBIH 3a
BeJeHHe JeJI0NPOU3BOJICTBA COMNIACHO MHCTPYKIMH 110 Aenonpou3Boactsy B LIJIT.
8.4. Perucrpaiys MNOJOXEHHH, NMPaBHJI M HHCTPYKIMH OCYIUECTBISIETCS He
mosgHee JHS MX yTBepKIeHus aupekropoMm LIT, mpHka3oB u pacmopskeHuid
aupexropa LIJIT - He nmo3aHee nHA UX U3TAHHUS.

IX. Ilopagok BHeCeHHS] H3MEHEHHs H A0NOJHEeHHH B JIOKAJAbHbIE aKThbI

9.1. B peiictByromue B LIJIT noxanbsHBIE aKThl MOTYT OBITH BHECEHEI
H3MEHEHHS U JOIOJHEHHS.

9.2. Ilopsiok BHeCEHHs W3MEHEHMH UM IONONHEHWH B JIOKaibHbIe akTsl LIJIT
OmpefieNsieTcss B CaMUX JIOKAJBHBIX aKTaX. B OCTaJbHBIX ClIy4asx H3MEHEHHS WU
IOTIOIHEHHS OCYILIECTBIISAIOTCS B CIENYIOIIEM IOpsAIKE:

9.2.1. BHecenne W3MEHEHHWH M JIONOJHEHHH OCYILECTBISETCS B IOPSIKE,
VCT2HOBJIICHHOM B JIOKaJIbHOM HOPMATHBHOM aKTe, Ha OCHOBaHHU KOTOPOIO
BHOCSTCS U3MEHEHHS;

9.2.2. VsMeHeHHsA M JOMONHEHUS B JIOKAIBHBIE AKThI: MOJIO)KEHHUs HPHHATHIE
Oe3 cornacoBaHus C KOJUIETHAJBHBIM OPraHOM YIIpaBjieHHs (CaMOyIpaBieHus),
npaBWiia, HHCTPYKLUH, TIPOIPaMMBl, IUIaHbI, IOCTAHOBJICHUS, PELIEHHs, MPHUKA3bl U
pacnopsbkeHus pykoBoxutesis LIJIT, BHOCcATCS myTeM U3faHHA NpHKas3a AUPEKTOpa
LUAT o BHeCeHHM M3MEHEHHH MM IOTIONHEHUH B JIOKAJIbHBIN HOPMATUBHBIN aKT;

9.2.3.MI3MeHeHus U JOTIOJHEHUS B MTOJI0XKEHHS, IPHHATEIE II0CIIE COrTIaCOBAHUS
C KOJUISTHAJIBHBIM OpPraHOM YIIPaBlIe€HUS (CaMOYyNpaBlIEHHS), BHOCATCS ITyTEM
H3naHusd npukasa gupexkropa LIIT o BHeceHHMH H3MEHEHHMM WM IOMOJHEHHH B
JOKaJIBHBIM aKT C IPEeBAPUTEIBHBIM ITOJYyYEeHHEM OT HETO COIIaCHsl.

9.3. M3sMmeHeHuUs1 U JIONOJHEHHs B JIOKAJIBHBIA aKT BCTYIAIOT B CHIy C JaThl,
VKa3aHHOW B IIPHKa3e O BHECEHHWH H3MEHEHHUH WM [JOIOJHEHHMH B JIOKAJIHHBIHA
HODMAaTHBHBIHN aKT, a B ClIydyae OTCYTCTBUS yYKa3aHHs B HEM JAThl - 110 UCTEYCHHUIO 7
KaJleHJapHBIX JHEH € JaThl BCTYIUIEHUS IIPHKAa3a O BHECEHHHM W3MEHEHUN WU
ZIONOJIHEHUH B JIOKAJIbHBIN aKT B CHITY.

9.4. VIaMeHeHHs M JIONIOJIHEHHs B IPEIIKCAaHUS ¥ TpeOOBaHMs, ITPOTOKONBI U
aKThl, METOAWYECKHE pEKOMEHJALlMM, AaKThl O IPH3HAHWHM JIOKAIbHBEIX aKTOB
YTPaTUBIIMMH CUILY, HE BHOCSATCS.

X. 3aKII04YHTe/IbHbIE MOJI0KEeHU S

10.1. Hacrosmee ITonoxeHue NOMNEKUT 0O0S3aTeTBHOMY COINIACOBAHMIO C
opradoM camoynpasienus LIJIT u npunsTuio obuwM cobpanuem paborauxkos L[JIT.

10.2. TlonoxeHue BCTymaeT B CHIy C JAaThl €r0 YTBEp)KAEHHS IHPEKTOPOM
LAT.

10.3. ITonoxxeHue yTpayuBaeT CHIy B Cilydae INPHHATHA HOBOro IlooxeHus o
JIOKANIBHEIX aKTax. '




10.4. Bonpocsl, He yperynupoBaHHbIe HacTosmuM [lonokeHneM, HomIexar
YPSTYyIHPOBAaHWIO B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATENLCTBOM PO,
Yerasom IIJIT v vHBIMU TOKaNBHBIMH HOpMaTUBHEIME akTamu L[JT.

10.5.3a HeucHnollHEHHWE WIM HEHaIeXKaIlee MCIOJIHEeHHE TpeOOoBaHMIA,
YCTaHOBJIEHHBIX B JIOKaIbHBIX akTax [[J[T:

- corpyanuky LI/IT HecyT oTBeTCcTBEHHOCTE B cOOTBETCTBUU ¢ TK P®D;

- oOydJarommecs, BOCIIMTAHHUKHM, WX POAUTENH (3aKOHHBIE MPEICTABUTENH),
HECYT  OTBETCTBEHHOCTH B IOpsake U (opMax, MNpeayCMOTPEHHBIX
3axKoHO01aTebCTBOM P®, 1oKanbHBIME HOpMaTHBHBIME akTamu LIJIT.




B 1aHHOM JOKYMEHTE 1IPOHYMEPOBaHo
NPOILHYPOBAHO U CKPEIIEHO
neuaTbio

JTHCTOB




